


APPLICATION GUIDE - template
NOTE  : The guide is indicative and can be used as a template for the funds to be applied for. After completing the template, you can copy the individual sections into the respective foundations' application templates, which you will find on the foundations' websites. The funds' electronic templates vary in setup and format. The themes/headings of this application guide contain the vast majority of information that the foundations wish to receive answers to. Therefore, it is a good place to start the process. The indication of the number of characters by the individual sections of this template is inserted as most electronic funds have similar limitations. The number of characters may vary from fund to fund. Some funds do not use electronic application forms. In these cases, you can use the completed template as an application or as a project description.  I wish you every success in your work. 
CONTACT
· NAME 
· ADDRESS 
· POST NO 
· City 
· Tel 
· EMAIL 
APPLICANT APPLIES AS 
· Private person without CPR number
· Company, organization or association with CVR number
· Company, organisation or association without CVR number
MED APPLICANTS/COLLABORATORS
· List any co-applicants and collaborators. 
· All contact data incl. links to websites
· Specify if you are applying on behalf of an organization. 
· All contact data incl. links to websites

ABOUT THE PROJECT 
· Name of the project – Descriptive heading of the application (Max. 120 characters incl. spaces)
· Project expected start and end date
· Summary of the project/the project narrative including backgrounds for the project– (Max. 800 characters incl. spaces)
· Short presentation - Who the individual participants in the project are, with a description of their main experiences and prerequisites for participating. For example,


· PROJECT MANAGERS
· First name
· Surname
· Title (max 75 characters incl. spaces)
· Mail 
· Tel.
· Legally responsible
· Accounting officer
· CVs for project manager and key employees can be attached as an annex

AUDIENCE (R) (Max. 800 characters incl. spaces)
· Describe who is the target group(s)?
· Can you justify and possibly document your choice of target group? (for example, by referring to studies demonstrating that there is a need for this type of project for this target group)
· What considerations have you made about the utility in relation to the chosen target group?
· What is the expected impact of the project for the different target groups?
SHORT-TERM GOALS OF  THE PROJECT – Can be both quantitative and qualitative (Max. 800 characters incl. spaces)
LONG-TERM GOALS  OF THE PROJECT – Should be ambitious, realistic and a natural extension of short-term goals (Max. 800 characters incl. spaces)
PROJECT EXPECTED/DESIRED EFFECT(S) – Here you will describe what the project is expected to create in the short and long term in terms of effect for the respective selected target groups  (Max. 800 characters incl. spaces)

PROJECT RESOURCES, ACTIVITIES (Max. 800 characters incl. spaces)
· Here, the applicant organization and the resources that the organization will provide to the project are described. For example, physical surroundings, materials, competencies of employees, confirmed cooperation agreements with relevant actors, access to a specific target group on handling a specific issue
THE PROJECT AND SOCIETY (Max. 800 characters incl. spaces)
· Is there evidence of a social need for the project? 
· Is the project innovative, unique and innovative? 
· Building on the experience of other similar projects - How? 
· Is there a learning purpose to the project?
· If so, describe the pedagogical approach and use of instruments 
· What are the pedagogical challenges associated with the project and how are they handled?
THE SCHEDULE OF THE PROJECT.  (Max. 800 characters including spaces)
· Description of project phases, activities, and milestones
· Explain the individual main activities of the project from a time horizon. How do you arrive at the results and fulfill the purpose of the project?
· Evaluation, progress report(s), time needed for the preparation of project accounts must be included in the schedule.
	Each main activity:
	Content
	Period
	Deadline

	Activity 1 
	
	xx/xx – xx/xx 
	 xx/xx

	Activity 2
	
	
	

	etc
	
	
	



· What are the plans regarding possibly? Operation and further development of the project?

DESCRIPTION OF MARKETING STRATEGY (Max. 800 characters incl. spaces)
· What are the most suitable distribution channels to reach the target audience? 
· Size of target group  
· How do you reach the target audience? 
· Where will the project be marketed and why exactly there? 

PROJECT ANCHORING PLAN
· Describe how you will ensure that the project is anchored (this only if the project is to be operated after the projectperiod's end date) 
EVALUATION AND DISSEMINATION 
· Describe how the project is evaluated in relation to the set goals? 
· Describe what plans there are to communicate the project's experiences to a wider audience? 

RISK ANALYSIS
· What can go wrong and how will you avoid it? 

ECONOMY
· Funding - How will the overall project be financed and where will the funding come from? 
Specify respectively. 
· the total amount requested; 
· from which pool(s) are sought and 
· how much is sought from the relevant pool you have targeted the application to
· Budget estimates for the overall project 
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